Form-C: Application form for CAS under Fourth Amendment to UGC Regulations, 2010

Annexure-I
Date: _______________

To,

The Registrar

Gujarat National Law University

Subject:
Application for the promotion as a ____________ under the CAS.

For the Stage _______    

Employee Code: _______________

Dear Sir,

I forward herewith my application for the promotion as a __________________ under the Career Advancement Scheme (CAS), together with the required documents/enclosures. 

At present I am working as a ____________ in ___________, Gujarat National Law University since ________________.  

As per the PBAS and API norms, I am eligible for promotion under the CAS for the stage ____ to stage ____ for Grade Pay of Rs. _____________ from AGP of Rs. ___________. 
My due date of promotion is ___________.

Thanking you.

Yours sincerely,

Signature of the Applicant
Encl.: List of Supporting Documents

1)

2)

3)

[image: image1.jpg]Gujarat National Law Uriversity




GUJARAT NATIONAL LAW UNIVERSITY
PBAS Proforma for Promotion under CAS
	Name

(in BLOCK LETTERS)
	

	Present Designation
	

	Address (Office) 



	

	Date of Appointment on Present Position : 

Pay band :

AGP :

Stage :
	

	
	

	
	

	
	

	Eligible for promotion

Designation and Stage :

Pay band :

AGP :
	

	
	

	
	

	Due Date 
of promotion
	

	Had you ever interviewed for the same stage and AGP? 

	 YES  / NO

	If yes, the date of last interview in which you appeared :
	


Signature of the Candidate                                          
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GUJARAT NATIONAL LAW UNIVERSITY

PBAS Proforma for Promotion under CAS
PART A : GENERAL INFORMATION AND ACADEMIC BACKGROUND

1)
Name (in Block Letters) 

:
2)  
Father's Name / Mother's Name
:
3) 
Department 



:

4)
Current Designation & Grade Pay 
:

5)  
Date of Last Promotion 

:

6)  
Position and / or grade pay for 

which you are an applicant under CAS:
7) 
Date of eligibility for promotion 
:

8) 
Sex 





:  

9)
Marital Status 



: 

10)
Nationality 



:

11) 
Indicate whether you belong to 

         SC/ST/OBC/General/PH category:
12)
Address for correspondence 

:

         (with PIN code) 

13)
Permanent Address (with PIN code) :

Telephone No. 



:
Mobile No.       



:

Email ID          



:
15)
Academic and other qualifications: 
(Attach relevant certificate/s)
	Examinations
	Name of the Board / University
	Month & Year of Passing
	Percentage of marks obtained
	Division / Class /
Grade
	Subject
	Evidence is attached 

on page

	SSC or equivalent
	
	
	
	
	
	

	HSC or equivalent
	
	
	
	
	
	

	Graduation

(Specify the name of the degree) _____________

	
	
	
	
	
	

	Post-graduation

(Specify the name of the degree) ______________

 
	
	
	
	
	
	

	Technical qualification, if any
 (Specify)______

	
	
	
	
	
	

	 Professional qualification, if any (Specify)
______________
 
	
	
	
	
	
	

	Addl. qualification, if any 

(Specify)______


	
	
	
	
	
	

	Eligibility test for Assistant Professor such as NET, SLET, etc.


	Specify the year of Completion……………………..


16)
Research Degree(s): (Attach relevant certificate/s)
	Degrees
	Subject
	Title of the Dissertation/ Thesis
	Date of award
	University
	Evidence is attached 

on page

	M.Phil.
	
	
	
	
	

	Ph.D./D.Phil.
	
	
	
	
	

	D.Sc./D.Litt.
	
	
	
	
	

	Other Post Doctoral Work 

(Specify) _____


	
	
	
	
	


17)
Appointments held prior to the Present Employment: 
(Attach relevant document/s) 
	Name of Employer
	Designation
	Nature of Duties
	Date of
	Salary with Grade
	Reason of leaving
	Evidence is attached 

on page

	
	
	
	Joining
	Leaving
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


18)
Post/s held with the present employer: 
(Attach relevant document/s)
	Designation
	Organization / Institution / Department
	Date of Joining


	Salary with Grade Pay
	Evidence is attached 

on page

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


19)
a) Period of teaching experience 
: 
P.G. Classes (in years) 
: ______






U.G. Classes (in years)
: ______
b) Industry experience

:           Level ___________ Years_______

c) Administrative experience
:
Level____________ Years_______

20)
Research Experience excluding years spent in 

M.Phil. / Ph.D.: (in years) 



: ______
21)
Are you Ph. D. guide? (If YES, attach evidence): _________________


From the date: 

22)
Fields of Specialization under the Subject / Discipline


(a) ..

(b) ..


(c) ..
23)
Orientation / Refresher Course / Quality Improvement Programme (of Three weeks or more) attended: (Attach evidence/s)
	Sr.    No.
	Name of the Course 
	Place
	Dates 
	Duration in Weeks
	Sponsoring Agency
	Evidence is attached 

on page

	
	
	
	From
	To
	
	
	

	1
	  
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


PART - B :
 PBAS PROFORMA FOR CALCULATING API SCORE
(Form is as per the Fourth Amendment, July 11, 2016.)

Before filling this part B, Please see detailed instructions as given in:

(i) UGC 2010 Regulation; No.F.3-1/2009 dated 30 June 2010.
The Gazette of India, Extraordinary; Part III, Sec 4; September 18, 2010.
(ii) Second Amendment; No.F.3-1/2009 dated 13 June 2013.
The Gazette of India, July 24, 2013; Part III, Sec 4

(iii) Third Amendment; No.F.1-2/2016 dated 4 May 2016.
The Gazette of India, Extraordinary; Part III, Sec 4; May 10, 2016.
(iv) Fourth Amendment; No.F.1-2/2016 dated 11 July 2016.
The Gazette of India, Extraordinary; Part III, Sec 4; July 11, 2016.
CATEGORY - I

TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

	Category I
	Nature of activity
	Maximum API Score
	Actual hours spent per academic year
	Actual API Score
	Evidence is attached on page

	a
	Direct Teaching 
Assistant Professor : (Actual hours spent per academic year / 7.5)

Associate Professor : (Actual hours spent per academic year / 7.75)

Professor : (Actual hours spent per academic year / 7.75)


	70

60

60
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	b

	Examination duties (equation paper setting, Invigilation, evaluation of answer scripts) as per allocation 

Assistant Professor : (Actual hours spent per academic year / 10)

Associate Professor : (Actual hours spent per academic year / 10)

Professor : (Actual hours spent per academic year / 10)


	20
20

10

	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	c
	Innovative Teaching - learning methodologies, updating of subject conduct/courses, mentoring etc.
Assistant Professor : (Actual hours spent per academic year / 10)

Associate Professor : (Actual hours spent per academic year / 10)

Professor : (Actual hours spent per academic year / 10)


	10
15

20

	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total (a)+(b)+(c):
	
	
	
	


CATEGORY - II 

PROFESSIONAL DEVELOPMENT, CO-CURRICULAR AND EXTENSION ACTIVITIES

Please mention your contribution to any of the following:
	Category II
	Nature of activity
	Maximum API Score
	Actual API Score
	Evidence is attached on page

	A
	Student related co-curricular, extension and field based activities.

(i) Discipline related co-curricular activities (e.g. remedial classes, career counseling, study visit, student seminar and other events.)

(ii) Other co-curricular activities (Cultural, Sports, NSS, NCC etc.)

(iii) Extension and dissemination activities (public / popular / lectures / talks / seminars etc.)
For Library science :
Student related co-curricular, extension and field based activities (such Cultural exchange and Library service Programmes (various level of extramural and intramural programmes); extension, library – literary work through different channels. 
	15
	Actual hours spent per academic year

÷

10
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	B

	Contribution to corporate life and management of the department and institution through participation in academic and administrative committees and responsibilities.

i). Administrative responsibility (including as Dean / Principal / Chairperson /Convener / Teacher-in-charge / similar other duties that require regular office hrs for its discharge)

(ii). Participation in Board of Studies, Academic and Administrative Committees
For Library science :
Contribution to Corporate life and management of the library units and institution through participation in library and administrative committees and responsibilities. 
	15
	Actual hours spent per academic year

÷

10
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	C
	Professional Development activities 
(such as participation in seminars, conferences, short term training courses, industrial experience, talks, lectures in refresher / faculty development courses, dissemination and general articles

and any other contribution)
For Library science :
Professional Development activities (such as participation in seminars, conferences, short term, e-library training courses, workshops and events, talks, lectures membership of associations, dissemination and general articles, not covered in Category III below)
	15
	Actual hours spent per academic year

÷

10
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total (a)+(b)+(c):Maximum API Score is 45.
	45
	
	


CATEGORY - III 
RESEARCH, PUBLICATIONS AND ACADEMIC CONTRIBUTIONS

A)
Published Papers in Referred Journals / Other Reputed Journals

(Attach evidence of each publication)
	Sr. No.
	Title with Page nos.
Vol. No.

Year
	Name of the Journal &
Index number in UGC list of Journals
	ISSN / ISBN, if any
	Whether peer reviewed.
Write

YES / NO

Write Impact factor, if any
	No. of
Co-authors
	Whether you are the main author / guide /mentor
	API Score claimed
	Evidence is attached 

on page

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	


B)  Publications other than journal articles (books, chapters in books) 

 (Attach evidence of each publication)
	Sr. No.
	Title with page nos. if any
	Book Title, editor & publisher
Date of Publication

&

Index number in UGC list of Journals / books
	ISSN/ISBN, if any
	Whether peer reviewed.

Write

YES/NO 
	No. of Co-authors
	Whether you are the main author
	API Score
Claimed
	Evidence is attached 

on page

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


C)  Research Projects
C)  (i)
Sponsored Projects / Consultancies (Attach evidences)


	Sr. No.
	Title 
	Agency
	Period
(From - To)
	Grant / Amount Mobilized 

(Rs. Lakh)
	API Score claimed
	Evidence is attached 

on page

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


C)  (ii) Consultancy Projects (Attach evidences)
	Sr. No.
	Title 
	Agency
	Period
(From - To)
	Grant / Amount Mobilized 

(Rs. Lakh)
	Whether Policy document / patent as outcome
	API Score claimed
	Evidence is attached 

on page

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


C)  (iii) Projects Outcome / Outputs (Attach evidences)
	Sr. No.
	Title 
	Agency
	Date
	Whether Patent / Technology transfer / Product / Process / Police document as outcome
	API Score claimed
	Evidence is attached 

on page

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


D)
Research Guidance (Attach evidences)
	Sr. No.
	Name of the Student Enrolled
	Dissertation / Thesis Submitted

YES / NO
	Date of Degree awarded / Notification issued
	API Score claimed
	Evidence is attached 

on page

	i) M. Phil. (Include only M. Phil. Do not include Master’s Dissertation or Project Report)



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	ii) Ph. D.


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


E)  
Fellowships, Awards and invited lectures delivered in conferences / seminars

E (i)
Fellowships / Awards (Attach evidences) 

	Sr. No.
	Detail of the Fellowships / Awards
	Duration with dates

(From - To) /
Date of Award
	Organization

/ Agency
	Level

International

National

State
University
	API Score Claimed
	Evidence is attached 

on page

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


E) (ii) Invited lectures / Papers (Attach evidences)
Important Note: The score under this sub-category shall be restricted to 20% of the minimum fixed for Category III for any assessment period (i.e. Maximum 4, 10, 15, 20, or 80 as per the stages of promotion)
	Sr. No.
	Title of the Invited lecture /Paper presented
	Institute where lecture delivered /

Title of Conference/ Seminar
with place and dates
	Organized by
	Whether International / National / State /University level
	API Score Claimed
	Evidence is attached 

on page

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


This is to certified that If a paper presented in Conference / Seminar is published in the form of Proceedings, the points are accrue for the publication (III (A)) and not under presentation (III (E)(ii)).
F) Development of e-learning delivery process/material 
(Attach evidences)

	Sr. No.
	Detail of the e-learning module
	Date 
	Supported by
	Whether International / National / State / University
	API Score Claimed
	Evidence is attached 

on page

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


PART – C : FINAL SUMMARY OF API SCORE
	Sr. No.
	Criteria
	API Score Claimed by the applicant
	API Score verified

	Category I

	I (a)
	Direct Teaching 
	
	

	I (b)
	Examination Duties (question paper setting, Invigilation, evaluation of answer scripts) as per allotment
	
	

	I (c)
	Innovative Teaching – learning methodologies, updating of subject contents/courses, mentoring etc.
	
	

	
	Total of Category I
	
	

	Category II

	II (a)
	Student related co-curricular, extension and field based activities. (Maximum 15)
	
	

	II (b)
	Contribution to corporate life and management of the department and institution through participation in academic and administrative committees and responsibilities. (Maximum 15)
	
	

	II (c)
	Professional Development activities. (Maximum 15)
	
	

	
	Total of Category II
	
	

	Category III

	III (A)
	Research Papers Published
	
	

	III (B)
	Publications other than journal articles
	
	

	III (C) (i)
	Sponsored Projects 
	
	

	III (C) (ii)
	Consultancy Projects
	
	

	III (C) (iii)
	Projects Outcome / Outputs
	
	

	III (D) (i)
	Research Guidance : M. Phil.
	
	

	III (D) (i)
	Research Guidance : Ph.D.
	
	

	III (E) (i)
	Fellowships / Awards
	
	

	III (E) (ii)
	Invited lectures / papers

The score under this sub-category shall be restricted to 20% of the minimum fixed for Category III for any assessment period (i.e. Maximum 4, 10, 15, 20, or 80 as per the stages of promotion)
	
	

	III (F)
	Development of e-learning delivery process / material
	
	

	
	Total of Category III
	
	

	Total API Score : Category II + Category III
	
	


Place: 




Signature of the applicant ____________________

Date:




Designation

Declaration for API
I, _____________________________________ hereby solemnly certify that
(1) Detail provided in Category I, Category II, and Category III are correct. Falls information is not provided. 
(2) If a paper presented in Conference / Seminar is published in the form of Proceedings, the points are accrue for the publication (III (A/B)) and not under presentation (III (E) (ii)).
(3) 
My all the publications submitted for promotion are original research work.

(4) 
My publications are in the field and subject in which I am applying for the promotion under CAS. 

(5) 
Out of Total ______ publications, _____ publications are in the paid journals/publications.

(6) 
All the publications considered for API score are published through standard peered process.

(7) 
The decision of the scrutiny committee / experts with regard to the quality of my publications shall be final and it shall have binding to me. I understand that scrutiny committee / experts decision with regard to consider or reject any of my publication in context of its quality and or subject category shall be final.

(8) 
I am not owner/editor/ asst. editor or in the board of the journal whose papers I have claimed in API score.

(9) 
I also certify that the papers published by me do not fall under the category of plagiarism.

(10) 
I understand that any misinformation will lead to disqualify from the promotion, even after the promotion. 
I hereby solemnly certify that the above API Score provided in this application form is true and correct to the best of my knowledge and belief.

Place : 




Signature of the applicant ____________________

Date :




Designation

Declaration
I, __________________________________________ hereby solemnly certify that the information provided in this application form is true and correct to the best of my knowledge and belief. I also confirm that I have never been convicted by any court of law or suspended / dismissed by any employer / organization from job. I understand that if any of the information given by me in this application form is found to be incorrect, or I have concealed / misrepresented any information, my candidature / appointment is liable to be cancelled / terminated at any stage without assigning any reason therefor. I confirm that I shall abide by the decision(s) of the University with regard to my application / appointment / promotion.
Place : 




Signature of the applicant ____________________

Date :




Designation
LIST OF ENCLOSURES:  (Please attach, copies of certificates, sanction orders, papers etc. wherever necessary)

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20

Place: 




Signature of the applicant ____________________

Date:




Designation

PART - D :  MAJOR FIVE PUBLICATIONS FOR ASSESSMENT BY THE EXPERTS
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GUJARAT NATIONAL LAW UNIVERSITY

Name of Candidate: ______________________________________________________
Apply for the Post of _____________________________________

Full copy of 5 best major publications should be attached for assessment in case of Associate Professor / Professor.
	 Sr. No.
	Title of the Paper / Book
	Publisher
	Edition / Vol. / 

Page No.
	Date of Publication
	Name of

Co - Authors
	Is it listed in UGC list of Journals / books?

YES / NO

If YES, give Number.

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	


I hereby solemnly certify that

1.
All my above publications submitted for promotion are original research work of mine. Due permission is taken from all my co-authors before submitting any of the co-authored publication over here. 
2. 
My above publications are in the field and subject in which I am applying for the promotion under CAS. 

3.
Out of above five publications, _______ publications are in paid journals. 
4.
All my above publications are published through standard peer reviewed process.

5.
The decision of the scrutiny committee / experts with regard to the quality of my publications shall be final and it shall have binding to me. I understand that scrutiny committee / expert’s decision with regard to consider or reject any of my publication in context of its quality shall be final.

6.
I am not owner / editor / asst. editor or in the board of the journal / (publishing house) whose publications I have submitted for the purpose of expert assessment.
7.
I also certify that the above publications published by me do not fall under the category of plagiarism.

  








___________________

Place:                                                                                                           (Signature of Candidate)
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